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	WORK EXPERIENCE 12A
Employer Final Evaluation




	Student
	Click or tap here to enter text.	Date:
	Click or tap to enter a date.
	Total Hours
	Click or tap here to enter text.	Business/Employer:
	Click or tap here to enter text.
	Placement Start Date
	Click or tap to enter a date.	Placement End Date
	Click or tap to enter a date.


	Duties Performed
	Click or tap here to enter text.


Please evaluate this work experience student as you would a NOVICE WORKER and, if possible, DISCUSS THIS EVALUATION WITH THE STUDENT
	Please evaluate the student on the four-point scale below:

4 – Outstanding 3 – Good 2 – Fair 1 – Needs Improvement N/A – Not Applicable



	Outstanding 
(4)
	Good (3)
	Fair (2)
	Needs Improvement (1) 
	N/A
	TASK

	
	
	
	
	
	PERSONAL & SOCIAL QUALITIES

	☐	☐	☐	☐	☐	Cooperative Abilities (teamwork)

	☐
	☐
	☐
	☐
	☐
	Acceptance of constructive criticism

	☐
	☐
	☐
	☐
	☐
	Appearance

	☐
	☐
	☐
	☐
	☐
	Punctuality

	☐
	☐
	☐
	☐
	☐
	Attendance

	☐
	☐
	☐
	☐
	☐
	Courtesy (with public and coworkers0

	☐
	☐
	☐
	☐
	☐
	Dependability and responsibility

	
	
	
	
	
	Work Qualities and Habits 

	☐
	☐
	☐
	☐
	☐
	Effort (initiative, eagerness, effectiveness)

	☐
	☐
	☐
	☐
	☐
	Dexterity (speed, accuracy, organization)

	☐
	☐
	☐
	☐
	☐
	Follow through (completing tasks, projects)

	☐	☐	☐	☐	☐	Effort (initiative, eagerness, effectiveness)

	☐	☐	☐	☐	☐	Dexterity (speed, accuracy, organization)

	☐	☐	☐	☐	☐	Follow through (completing tasks, projects)

	
	
	
	
	
	Work Qualities and Habits 

	☐	☐	☐	☐	☐	Verbal (speaking clearly)

	
☐
	
☐
	
☐
	
☐
	
☐
	Listening (able to follow directions)

	☐	☐	☐	☐	☐	Questioning (asking appropriate questions)

	
☐
	
☐
	
☐
	
☐
	
☐
	Non-verbal (eye contact, body language)

	☐
	☐
	☐
	☐
	☐
	Written (writing clearly, concisely & legibly)

	
	
	
	
	
	Final Assessment 

	☐
	☐
	☐
	☐
	☐
	Overall Work Performance



Recommendations for improvement and additional comments (if possible, refer back to the Training Plan)
	Click or tap here to enter text.
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